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1. PURPOSE
Axos Supplier Portal is an online application that enables Axos Financial and our suppliers to
communicate with each other via a secure portal. It enables suppliers to have real-time access to
information such as purchase orders, invoices, and payment information.

The purpose of this document is to familiarize our suppliers with the Axos Supplier Portal.

2. BENEFITS OF USING AXOS SUPPLIER PORTAL:

Reduce the transfer of sensitive information via email.

The Payment Portal will provide vendors with the ability to directly enter AP invoices against Axos
Purchase Order (PO) lines reducing payment delays.

View purchase order information from Axos Financial.

Provide real-time payment status information to our suppliers via the Payment Portal.

Allow the supplier to update their contact information directly through the portal, reducing delays
in payments to our vendors.

3. DEFINITIONS

ERP - Enterprise Resource Planning

AP - Accounts Payable

Supplier Portal - Vendor Portals, also known as Supplier Portals, are platforms that allow
businesses to connect and collaborate with their third-party suppliers on the internet.

4. SUPPLIER PORTAL

Oracle Fusion Supplier Portal is a browser-based, supplier self-service solution.
Log in to Oracle Applications Cloud using the URL provided during the registration process.
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5.  VIEW A PURCHASE ORDER

From the Sign In page, enter the username and password.

Sign In

Oracle Applications Cloud

[ juser 1D ]

Password

Forgot Password

[English ~

5.1 Select the Supplier Portal
As highlighted in the below screenshot, select the Supplier Portal.

ORACLE  DEVELOPMENT 1

Good morning, Vendor Portal One o Nine!

Things to Finish
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As highlighted in the below screenshot, select Manage Orders under the Tasks menu on the left-
hand side.

ORACLE  DEVELOPMENT 1

Supplier Portal

Search ‘Drders v‘ Order Number Q

Tasks

Orders

Requiring Attention Recent Activity Transaction Reports
Last 30 Days

Last 30 Days
Payments 1

shipments
» View Receipts .
No data available
#
Invoices and Payments

« Create Invoice
» View Invoices

 View Payments

Company Profile

B Invoices Overdue
- Manage Profile

supplier News

Welcome {0 the Axog Supplier Fortall

PLEASE SEE BELOW FOR IMPORTANT INFORMATION BEFORE SUBMITTING INVOICES USING THE
SUFFLIER PORTAL

Allinvoices require a purchase order to receive payment

Please contact the Axos employee requesting your service to obtain a purchase order before submitting your
invoices.

After selecting the Manage Orders task, the Manage Orders page will display per below
screenshot.

ORACLE  DEVELOPMENT 1

Manage Orders @

Heaers

4 Search

Advanced | Manage Watchlist | Saved Search | All Orgers
Soldto Legal Entity

Order
Bill-to BU v Status.

Supplier Site

]

Include Closed Documents | No

Reset | Save..
Search Results

Atfions w View w  Format v

Order Order Date  Description

Supplier Site ~ Buyer Ordered Curency Status CL"L; Creaton
No search conducted

Columns Hidden 23
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From the above screen, select the Search button.

ORACLE  DEVELOPMENT 1

Manage Orders @

Headers.

» Search : Advanced | Manage Watchlist | Saved Search | All Orders v

Search Results

Order Order Date  Description Supplier Sie Buyer Ordered Currency ~Status e Gaeson

e

235 UsD Ciosed for R o s2820

14942 USD osed for R

MAN
MAIN
MAN
MAIN

Alternatively, the orders can be searched by Status, Order, and other fields as necessary.

As highlighted in the above screenshot, select the purchase order number, and it will display
the below screen.

ORACLE  DEVELOPMENT 1

Z Order Life Cycle
Purchase Order: 527898 @ Acknowedage | [ view por | [Actions v || ogne 4

[e——]
an
s

Frelght Terms Fay
708 Contrn
4 Addttional Information
tpro
Lines o
tons v View v Format v Detach
Additional
Line ltem Description Quantity UOM Price formation

Select the Done button to exit from the page.

Select the Home icon to go back to the Home page.




